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MEMORANDUM OF UNDERS TANDING (MOU) between

Proedge Skill Development and Edutech Private Limited
and

Maharani Lakshmi Ammanni College for Women (miA C)

URPOSE & SCOPE

-“.Q)r)

lis Memorandum of Understanding (the ‘MOU") is ‘made and entered on = | — ~
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- 5. Provi ”
vide relevant training material at the end of each program

6. Provid
€ eXperienced faculty or trainers for conducting the classes at the College premises
I
l. RESPONSIBILITIES OF THE COLLEGE UNDER THIS MOU
The College shall undertake the following activities:
1. Provide infrastructure support to the training company to deliver the training as defined below:
a. Useof Classroom)

b. Classroom should have computers or laptops (where required)

c. Projector with specification, (2s may be specified by the Training Company), Microphone with
receiver, Spezkers for audio support

d. Coordinator to conduct class room, examinations, invigifation and exam correctionsetc

e. Such other infrastructure support as may be required by the Training Company

2. Design the session plan aleng with Proedge for every academic year and create space in academic
calendar for conduct of the class on a weekly basis.

3. Provide a coordinator who can liaise with Proedge representative for smooth conduct of the classes

4. The College will ensure that all the students pursuing B.Com (Regular) during the 3 year period of
the B.Com program will be enrolled for the Career Edge training program.
IV. RELATIONSHIP OF THE PARTIES

Nothing in this Agreement shall be construed to create the relationship of employer and employee,

a)
principal and agent, partnership or joint venture, or any other fiduciary relationship with the Client.

The College may not act as agent for, or on behalf of, the Company, or to represent the Company, or
bind the Company in any manner.

b)

V. FUNDING and FEES

The Parties hereby agree to the following with regard to the fees to be charged to students for providing
training/ coaching to students, as detailed in the MOU responsibilities —

a) The total fee to be charged to the students isas per details given in Annexure 1.

b) The College will collect the entire Career Edge fees from students in one or more instalmentsat the
beginning of each academic year.

¢) The fee is excluding any additional services that the students might require or request from time to
time. The cost of providing any extra or associated service will be charged directly to the students.
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d) In ca
ase of any conll
{ \ 032 et .
y ngoney, tho fees pod the charges spacifiod abuve sholl Lo modified with the

consent of both p:
th partlos cither In wilting o oral o the dreumstances datiand,

e) Term )
5 of payment of fees nro provided In the Annoxurs 1

VI.CONFIDENTIALITY

a)

b)

"VIL

Confidential Information:

. The Parties own and may develop, compile and own cortaln propriotary tochniques, trido aoerols,
and coqﬁdential informalion, which aro very valuablo 1o that Party (collaclively, *Confidentinl
Information”). The disclosing Parly may disclose Confidential Information fo tho other during the
performance of the Servicas,

l. Confidential Information is any Informalion relating fo the disclosing Party that Is not accesoible by
the general public and includes not only information discloscd by the Party, but alsa information
developed or learned by the Party during the performanco of the Services, The Disclosing Party's
Confidential Information Is to be broadly defined and includes all Information, which has or could

have commercial value or other utility in tho business that the other Party is or may be engaged in
e disclosing Party,

and the unauthorized disclosure of which could bo detrimerital to the Inlereats of t}

whether or not such information Is identified by disclosing Parly.
Il. Confidential Information includes, but is not limiled o, details of the disclosing Parly and business

contacts, developments, designs, inventions, software, technigues, know-how, data, marketing,
sales or other business information, scripts, costs and resources, tools used; and all derivatives or

improvements to any of the above,

Non- disclosure and Protection: The Parties agrees that at all times during or subsequent to the

performance of the Services, (he Parties will keep confidential and not disclose or cause o be disclosed,
publish, disseminate or otherwise make available or use Confidential Information, except for the
receiving Party's own use during the Term of this MOU and only to the exient necessary to perform the
Services. The receiving Party shall not remove or cause to remove tangible embodiments of, or
electronic files containing, Confidential Informalion from the disclosing Party, without prior approval of

the disclosing Party and vice versa.

TERM AND TERMINATION

Term: This MOU shall take effect immediately from the Effective Date and continue ta remain in full
force and effect for a period of 3 years (hereinafter, the “Term") from the date of signing of the
agreement. This agreement may be extended on mutual agreement of both parties, unless earlier

terminated by the College.
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Termination:

Termination of the
intention to do so t
reasons for such t
academic year, the
efiective from the

MOU and the Services hereto may be made by either Party communicating its
0 the other Party, by giving such other Party a 3-month’s advance written enlisting
ermination. In case the College terminates the agreement during the middle of an
Company will complete the classes for the academic year and the termination will be
beginning of next academic year, The College will then be invoiced for training
program conducted during the academic year by the Company and the College will pay the invoiced
amount as per terms laid out in Clause V of this MOU

Either Party may terminate this Agreement far cause by providing the other Party notice if the other
f’ar‘ty: (i) is in material breach of this Agreement and has failed to cure such breach, such breach may
include wrong information or fraudulent activities or related activities or any breach of obligations under
this Agreement, within fourteen (14) days after its receipt of intimation of such breach provided by the
non-breaching Party; (ii) engages in any unlawful business practice related to that Party's performance
under the Agreement; or (iii) files a petition for bankruptcy, becomes insolvent, acknowledges its
insolvency in any manner, makes an assignment for the benefit of its creditors, or has a receiver, trustee
or similar party appointed for its property.

VIII. INTELECTUAL PROPERTY RIGHTS

a)

b)

IX.

The Company shall retain all rights, title and ownership to Intellectual Property that arises out of the
provision of Services under this Agreement.

Intellectual Property rights shall mean and includes all intellectual property, in any part of the world,
whether registered or not registered, in particular: (a) all trademarks, service marks, trade names, logos;
patents, design rights; trade secrets, including, know-how, technology, source code, API's, databases,
design elements including user interfaces, formulae, industrial, scientific and commercial information,
techniques and inventions; processes, manuals, documentation, and scientific and technical data and
information; copyrights, works of authorship, and topography rights, data base rights; computer hardware
and software including computer programs and any other information in relation to the above; (b)
technical know-how and information, business and market information, in relation to product and process
development validation, integrated business support services, operational support services, end user
services, training and support service, marketing and other allied services; (c) all rights under licenses in
respect of all of the abave specified at (a) herein; (d) any applications or registrations for the protection of
all of the rights specified at (a); and (e) all renewals and extensions thereof.

REPRESENTATIONS AND WARRANTIES

Both Parties represent that they are fully authorized and empowered to enter into this MOU. And that the
performance of the obligations under this MOU will not violate or infringe upon the rights of any third-party or
violate any agreement between the Parties and any other person, firm or organization or any law or
governmental regulation.
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Maharani Lakshmi Ammanni College for Women (Autonomous), is a trust formed and
registered under the Indian Trust Act, 1882 and having its presence at 18 Cross,
Malleswaram, Bengaluru, Karnataka 560012, represented by its Principal Dr.Shashikala A,
hereinafter referred to as the “College” which expression unless repugnant to the
;ogtext, shall include Its successors and trustees,

n

Proedge Skill Development and Edutech Private Limited, with its principal place of business
located at 1854, 2 Floor, Akhand Enclave, 11" A Main, 39" Cross, 4" T Block, Jayanagar,
Bengaluru - 560011 (hereinafter referred to as “Proedge’, *Training Company” or “Company”).

Hereinafter the College and the Training Company shall individually be referred to as & “Party”
and collectively as “the Parties”.
RECITALS:

A WHEREAS, the College is in the field of providing Gradusation courses& Post
Graduationeducation;

B WHEREAS, the Training Company has expertise in the area of providing professﬁional
training/coaching in the area of BF S, Business Analytics, Industry oriented and zllied/associsted

courses and sale of content related to training program;

C WHEREAS, the College desires to engage the Training company to provide Career Edge
program {details as provided in Annexure 1)and the Training Company is willing to provide such

services to the College;

NOW, THEREFORE, the Parties hereby agree as foilows:

1. The purpose of this MOU is to clearly identify the roles and responsibilities of each Party as they

relate to, providingCAREER EDGE lraining o the students of ‘mLAC " in various courses in the field
of Commerce to the BCOM students of the Coilege for a pericd of 3 years from July 2020 to April
2023. Details of Career Edge inciuding tenure, course outlines, efc are provided in Annexure 1

2. Using the premise and the facilities of the college fo provide the coaching/ training

[l. RESPONSIBILITIES OF THE TRAINING COMPANY UNDER THIS MOU

The Training Company shall undertake the following activities:

1.

Assist in design of various marketing materials that the college may require for promoting the Carear
Edge Program.

Provide the agreed training/ coaching to the students of the college. (Program detzil as per
Annexure-1 and such other courses as may be agreed between the Parties from time to time).

Identify the relevant infrastructure for the classroom that can hold a training class

Provide Interview assistance to the students at the end of the program. (Interview assistance refers

to providing 3 interview opportunities to students who have maintained at least 80% attendance for
the entire program and appeared for 90% of the assessments conducted for the program)

N,

1

) T e
| N

A
\

nd . 0 1]
1854,2™ Floor, Akhand Enclave, sk A Main, 39” Cross, 4™ T Block Jayanagar, Bangalore — 560011,

U -y
g5 W A

Proedge Skill Development and Edutech Pn'vots Lfn’{ﬁ%f
Hept. 91 €

Hept.

Mobile: +91 9732054084




The Parties hereb
Y agre . . ;
- share any informationgwh?c:.nd undertakes not to host, display, upload, modify, publish, transmit, update or

a) bel

bg in f:nng:sto another person and to which you do not have any. right;

&) viol tg any patent, trademark, copyright or other proprietary/intellectual property rights;
7 ates any law for the time being in force;

sjefgelves or rrxisfgads the addre'ssee about the origin of such messages communicates any

Information which is grossly offensive or menacing in nature;

e) impersonates another person;

f) contains software viruses or any other computer code, files or programs designed to interrupt,
destroy or limit the functionality of any computer resource;

g) threatens the unity, integrity, defense, security or sovereignty of India, friendly relations with foreign
r%tates. or public order or causes incitement to the commission of any cognizable offence or prevents
investigation of any offence or is insulting any other nation; or

h) is misleading or known to be false in any way.

X. EXCLUSIVITY

During the term of this Agreement, the College shall not engage any other service provider of similar nature
for providing services that are identical to the services offered by the Company, or canvass or solicit orders
for services of a similar type to those being provided by the Company from any person who is a client or
associate of the Company. The College agrees to keep the Company as their exclusive partner for the

Training Programs until the termination of this Agreement.

Xl LIABILITY

Except with respect to the parties’ indemnification obligations, neither party shall be liable to the other for any
special, indirect, incidental, punitive, or consequential damages arising from or related to this agreement,
including bodily injury, death, loss of revenue, or profits or other benefits, and claims by any third party, even
if the parties have been advised of the possibility of such damages. The foregoing limitation applies to all
causes of action in the aggregate, including without limitation to breach of contract, breach of warranty,

negligence, strict liability, and other torts.

Xl DISCLAIMER OF WARRANTY

The warranties contained herein are the only warranties made by the parties hereunder, Each party makes
no other warranty, whether express or implied, and expressly excludes and disclaims all other warranties
and representations of any kind, including any warranties of merchantability, fitness for a particular purpase,

title, and non-infringement.
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. XI.V; RESOLUTION oF DISPUTES

The Parties her i
withiis 116 far ‘eb.y agree that any disputes arising out of or in connection with this MOU shall be handled
€ Jurisdiction of the courts of Bengaluru.

XV. EFFECTIVE DATE AND SIGNATURE

Ti:jls MOU shall be effective upon the signatures of the authorized officials of the Parties. The Parties
indicate agreement with this MOU by their signatures as on the date and year first written above.

XV1. This MOU is executed in two sets, both of which shall be deemed to be the original. The main

document executed on stamp paper of Rs. 200/- shall be in the custody of the College and the counterpart in
the custody of the Company,

Signatures and dates

For T;Edge Skill De\mnd Edutech Private Limited
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Detailed Course Qutline

1* Year

3 year

Communication & Soft Skills:
¢ Building Blocks of Effective
Communication
1. Fundamentals
* Nouns & Pronouns
° Verbs & Adverbs
e Adjectives, Prepositions
e Conjunction and
Interjections
2. Verbs and Tenses
« List of verbs
¢ Tenses - present, past,
future, present perfect &
past perfect
3. Modal Verbs
e« Can, could, has, have,
had, will have, should,
have to, has to, had to
and used to
4. Articles and Voices
s Articles, determiners
» Active & passive voice
» Direct & indirect speech
e Common errors
5. Sentence Formation
e Simple, compound &
complex sentences
e The infinitive and the
gerund
6. Module 1 Test
s Module 2 - Effective
Business Communication
1. Language Coherence o
« Understanding Stylistic
tools i,e :- V-L - T kit and
Transitional Devices
« Using Redundant words
and Phrases
2. Phonetics and Linguistics
¢« Understanding the
Speech Sounds
¢ Use of Intonation patterns
including pacing, pausing
and chunking
3. Business Communication
s Fundamental of Business
Comm

2™ year

MS Office:

« Basics of Word, Editing
Documents, Formatting Text,
Formatting pages, advanced
operations

« Basic Excel Skills, Concept of
Cell referencing, Working with
Functions & Formulas, Restriction
using data validation, Analysing
with conditional Formatting

« PowerPoint Basics, Inserting
Graph/Diagram/Video/Picture,
Animation, proofing, adding
comments, Compare and
Presentation Views,

Preparation of Business Plan:

Understanding and
interpreting financial
statements (Case study using
Annual Report of a Listed
company),
Net profit vs Net Cash Flow
and

Financial Ratios

Construct a Business Plan in
Excel for a Company
including drawing up 5-year
Projections (Details of
Company will be provided by
Proedge)

Introduction to BFSI:

s Finance fundamentals

e Introduction to Banking

o Overview of Financial Markets
« Types of Financial Services

« Basics of Insurance

Financial Planning:

Introduction to Financial
Planning

Investment & Risk
Management- Equity, Debt
and Alternate Assets
Investment Products &

Services
e Risk Profling & Asset
Allocation
Certification on Statutory Filing: Balance Sheet Analysis, A/C
s Applying for Permanent Receivable & AJ/C Payable
Account Number (PAN) systems:
e Applying for Tax deduct|=* Accounts payable system — P
Account Number (TAN) to P, TDS, Creditors aging
- Digital Signatures for | « Accounts receivable system -
‘Business people O to C, Invoicing, GST, TDS
o Applying Director receivables, Dbtors aging

Identification Number (DIN)
Incorporation of a Limited
Liability Partnership Firm
(LLP)

Incorporation of a Company
Registration with Provident
Fund Authorities (PF)
Registration with Employee
State Insurance Authorities
(ESI)

Registration with Professional
Tax Authorities (PT)
Registration under Shops and

4. Listening Establishment Act (Shop

» Listening barriers Registration)

» Styles of effective listening o Overview of major
5. Writing Skills Government  website  for

H
Dept. of Cominerss
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Jf P Process

Lt !mroducﬁon to

writing Governance purpose

Understanding between
formal and informal Email
writing
6. Speaking Skills
®  Fluencyin spoken
communication
* Do's and Don'ts's on
Communication in
Corporate Culture
*  Professional Etiquettes
7. Reading Skills
*  Understanding the
message while reading
comprehension
* Effeclive reading skills
and understanding the
instruction in the passage

¢
Slaatts-ts
PRINCIPAL

*aharani Lzkshmi Ammanni College for Woing)
Bangalore - 560 012.
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Annexure 1

DTG UOTLIPT TN Ay &

: CAREER EDGE

Who can Pursue: =

BComof Maharani Lakshmi Ammanni College for Women

Mode ofirammg 5t e

Physical training by Experienced professionals

Venue

| At College Premises

| Duration of trammg procmmj,

30 hours per semester and 180 hours over 6 semester or 3 years of
BCOM (which lasts from June 2020- April 2023)

Refer below

3 Syﬂabus Ouﬂlne 2 ; :

INR 2500/ (inclusive of all taxes) per student per year. (Of the fees

~ | of INR 2500 being charged, INR 1000 per student per year will be

towards sale of books for Career Edge Program).for 2020-2021 only.

Of the above of INR 2500/- -
Proedge Share is INR 2000/ v

.| College Share is INR 500/-) _,

| (The price exclusively is for academic year 2020-2021 only, will be

revised from academic year 2021-2022 for all 3 years semesters).

From academic year 2021-2022 : Fees will be INR 3000/ (inclusive
of all taxes) per student per year. (Of the fees of INR 3000 being
charged, INR 1000 per student per year will be towards sale of
books for Career Edge Program).for the same batch.

Proedge Share will be 2500/, College share will be 500/- from

academic year 2021-2023.

-1 mLAC will make the Career Edge program compulsory for all the

students of incoming BCom (Regular) 1st year batch of 2020-2021
academic year.

Certification will be provided for all students whao attend this
course

Each Batch of students will be for 60 students

College can do the fee collection and pay to Proedge on

following terms every year:
o 50% upon completion of 9 hours of Class room training

o 40% upon completion of 30 hours of Class room training
o 10% upon completion of 45 hours of Class room training

Proedge will provide its own study material for all students

undergoing the training

Proedge will provide Demo classes over each subject to Facuity

and select students before start of classes at the requirement

and request of mLAC
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Career Edge Curricufum

Content
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Annexure 1

Name of Course

Who can Pursue BCom of Maharani Lakshmi Ammanni College for Women
Mode of training Physical training by Experienced professionals
Venue At College Premises

. L 30 hours per semester and 180 hours over 6 semester or 3 years of

Duration of fraining program | g (which lasts from June 2019- April 2022)

Syllabus Outline Refer below

NR 2500/~ (inclusive of all taxes) per student per year. (Of the fees

of INR 2500 being charged, INR 1000 per student per year will be

Fees towards sale of books for Career Edge Program).

mLAC will make the Career Edge program compulsory for all the

students of incoming BCom 1st year batch of 2019 academic year.

e Certification will be provided for all students who attend this

. _course

o Each Batch of students will be for 60 students

e College can do the fee collection and pay to Proedge on
following terms every year:

o 50% upon completion of 9 hours of Class room training
Features of Program o 40% upon completion of 30 hours of Class room training
o 10% upon completion of 45 hours of Class room training

e Proedge will provide its own study material for all students
undergoing the training

e Proedge will provide Demo classes over each subject to Faculty
and select students before start of classes at the requirement
and request of mMLAC

Career Edge Curriculum

B.COM-

Years Content H(;ur

BCOM 15t year . Communication & Soft Skill (15t and 2" Sem) 60
- e : ; =

BCOM 279 year e [ntroduction to BFSI (4" Sem) 10
e Certification on Statutory Filings (4 Sem) 20
e Preparation of Business Plan (5% Sem) 15
BCOM 3 year e Financial Planning (5% Sem) 30
.o Account Receivable / Payable Management (5" Sem) 15

2 Mock Interviews with Feed Back
1 Group Discussion with Feed back : 15
3-hour Resume Writing program (beginning of 6% Sem)

At the end of the
Course (Beginning of
6" Semester)

X g Dk
2 F LenR.
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N

Unique advantages —

a) INDUSTRY RELEVANT COURSES - We understand the unique requirements of Corporate
and Academic Institutions and build courses to map competencies required vs. skills
available

b) CUSTOMIZED COURSES - The courses offered are customizable basis the requirement of
the college

c) COURSES BASED ON LATEST JOB REQUIREMENTS - Through our continuous interaction
with the Industry practitioners, we understand the latest job and skill set requirements.
Our courses are continuously matched to ensure relevance

Pillars of program

Our program is designed to cover the following aspects, which are very fruitful in building a strong
fundamental base and making the student ready for the competitive market as soon as She/he —

completes her/his education.

PERSONALITY
DEVELOPMENT

— FINANCIAL CONCEPTS

INDUSTRY OVERVIEW &
RELEVANT TRAINING

FOUR PILLARS
l

== JOB SPECIFIC TRAINING

Leading to three core program categories spread across semesters -
e |DP—Individual Development Plan
e ISP —Industry Specific Programs
e JSP-Job Specific Programs

PROEDGE SKILL DEVELOPMENT AND EDUTECH PVT LTD

Mobile: +91 9739094084



Vision

To be an excellence

oriented educational

organisation making

skill-based education
accessible to all.

Mission

To be the largest
educational organization
in the country guiding
students of professional
and higher education
through traditional and
online methods of
teaching.

Contact Us

For any queries, please call
+91 9739094084 or write

to us at '

shriram@proedge.co and

we shall be glad to help you.

“Everybody is a genius. But if you judge a fish by its ability
to climb a tree, it will live its whole life believing that it is
stupid”.

- Albert Einstein

Proedge is an organisation focusing on professional and industry-
oriented education. Through our range of training programs, we
closely work with undergraduate & postgraduate students in
order to assist corporates for talent management solutions.

Having established presence through our sister concern
‘SuccessEdge’ since 2011 in the Professional Education space, we
are in a unique position to understand the objectives of academic
institutions as well as the needs of corporates and develop a 360-
degree learning experience.

We offer industry-endorsed programs in Banking, Insurance,
Wealth Management, Risk analysis, Financial Services and
Business Analytics. Our curriculum for candidates is designed to
combine learning and actual implementation with a focus on
developing industry ready professionals. The training modes used
by us combine a modern approach including both traditional and
virtual methods. This enables us to evolve tools to monitor
progress of participants and ensure an effective delivery

mechanism.




Students

1. Completes their programs in
parallel to academic curriculum

2. Gettime to learn basis real-time
business simulation and be ready for
corporates

3. Use of technology improves quality
of learning.

4. Highly professionalized industry
ready approach - which attracts best
companies for recruitment

College

1. Program is run in/near the college
campus thereby allowing the students
to attend the classes easily.

2. The college has an option to offer
the program as an in-house program
with our team providing the services.

3. This program can act as a key
Value Add to students.

4. Successful execution of Program
can enhance the Brand Value of the
Institution.

Corporate

1. Talent management Solutions with
vibrant workforce

2. Customized training resources and
on-boarding industry ready
professionals

3. Fulfilling their training
requirements across various resource
pools.

Our Approach:
Proedge is specialised in creating training plans and facilitating

students to enhance their skill and employability by pursuing
the Career Edge courses.

Career Edge is an Placement training cum Certification
program which can be integrated with the BCOM/BBA
curriculum to ensure that program acts as bridge between
academics and industry for the student thereby making the
student Interview ready, Industry and Desk Ready. Career Edge
program is run on In-College and With-College approach
whereby program is conducted on the College Campus itself.

Our Career Edge concept is a unique approach where we
handhold the students right from the beginning when they join
the college, till they are employed. Through this course, we
work with the students from their 1st semester of graduation /
post-graduation onwards. This is spread over to three years (i.e.
6 semesters).

The objective of the programme is to introduce career and
market oriented, skill enhancing, training courses that have
utility for job, self-employment and empowerment of the
student. '

Key Features of Program

e Career Edge program is designed to make the student
Interview ready, industry and desk ready

* 180 Class room training program to cover all aspects of
Finance and BFSI

°  Program comes with 5 certifications

* Focus of making the student desk-ready by focussing
communication skills, BFSI and MS Office

e Career Edge program is highly customisable as per the
requirements of the College

° Career Edge is delivered by industry experienced
professionals

PROEDGE SKILL DEVELOPMENT AND EDUTECH PVT LTD Bepl, 6f Cosrmero:
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Detailed Course Outline

15t Year 2" year 3 year
Communication & Soft Skills: MS Office: Preparation of Business Plan:
e Building Blocks of Effective | ® Basics of  Word, Editing | ¢  Understanding and
Communication Documents, Formatting Text, interpreting financial
1. Fundamentals Formaﬁing pages, advanced statements (Case study using
e Nouns & Pronouns operations :
e Verbs & Adverbs . Bgsic Excel Skills, Concept of Annual Report af & Listed
o Adjectives, Prepositions Cell referencing, Working with company),
o Conjunction and Functions & Formulas, Restriction | ©  Net profit vs Net Cash Flow
using data validation, Analysing and

Interjections
2. Verbs and Tenses
e List of verbs
e Tenses - present, past,
future, present perfect &
past perfect
3. Modal Verbs
e (Can, could, has, have,
had, will have, should,
-have to, has to, had to
and used to
4. Articles and Voices
e Articles, determiners
e Active & passive voice
e Direct & indirect speech
e Common errors
5. Sentence Formation
e Simple, compound &
complex sentences
e The infinitive and the
gerund
6. Module 1 Test
e Module 2 - Effective
Business Communication
1. Language Coherence
e Understanding Stylistic
tools i,e :- V-L - T kit and
Transitional Devices
e Using Redundant words
and Phrases
2. Phonetics and Linguistics
e Understanding the
Speech Sounds
e Use of Intonation patterns
including pacing, pausing
and chunking
3. Business Communication
e Fundamental of Business
Comm
4. Listening
o Listening barriers
o Styles of effective listening
5. Writing Skills

with conditional Formatting

e PowerPoint Basics, Inserting
Graph/Diagram/Video/Picture,
Animation, proofing, adding
comments, Compare and
Presentation Views,

e Financial Ratios

e Construct a Business Plan in
Excel for a Company
including drawing up 5-year
Projections (Details of
Company will be provided by
Proedge)

Introduction to BFSI:

e Finance fundamentals
Introduction to Banking
Overview of Financial Markets
Types of Financial Services
Basics of Insurance

Financial Planning:

e Introduction to Financial
Planning

e |nvestment & Risk
Management- Equity, Debt
and Alternate Assets

e Investment Products &
Services

e Risk Profiling
Allocation

& Asset

Certification on Statutory Filing:
e Applying for Permanent
Account Number (PAN)
e Applying for Tax deduct
Account Number (TAN)

e Digital Signatures for
Business people
e Applying Director

Identification Number (DIN)

e Incorporation of a Limited
Liability ~ Partnership  Firm
(LLP)

e Incorporation of a Company

o Registration with Provident
Fund Authorities (PF)

o Registration with Employee
State Insurance Authorities
(ESI)

o Registration with Professional
Tax Authorities (PT)

e Registration under Shops and

Establishment Act (Shop
Registration)
e Overview of major

Government  website for

Balance Sheet Analysis, A/C

Receivable & A/C Payable

systems:

e Accounts payable system — P
to P, TDS, Creditors aging

e Accounts receivable system -
O to C, Invoicing, GST, TDS
receivables, Dbtors aging

PROEDGE SKILL DEVELOPMENT AND EDUTECH PVT LTD
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Introduction to writing
process

Understanding between
formal and informal Email
writing

6. Speaking Skills

Fluency in spoken
communication

Do’s and Don’ts’s on
Communication in
Corporate Culture
Professional Etiquettes

7. Reading Skills

Understanding the
message while reading
comprehension

Effective reading skills
and understanding the
instruction in the passage

Governance purpose

PROEDGE SKILL DEVELOPMENT AND EDUTECH PVT L’?ﬁ‘”
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Vision

To be an excellence

oriented educational

organisation making

Skill-based education
accessible to all.

Mission

To be the largest
educational organization
in the country guiding
students of professional
and higher education
through traditional and
online methods of
(teachmg

“Everybody is a genius. But if you judge a fish by its ability
to climb a tree, it will live its whole life believing that it is
stupid”.

- Albert Einstein

ABOUT PROEDGE v -

Proedge is an organisation focusing on professional and industry-
oriented education. Through our range of training programs, we
closely work with undergraduate & postgraduate students in order
to assist corporates for talent management solutions.

Having established presence through our sister concern
‘SuccessEdge’ since 2011 in the Professional Education space, we
are in a unique position to understand the objectives of academic
institutions as well as the needs of corporates and develop a 360-

degree learning experience.

We offer industry-endorsed programs in Banking, Insurance,
Wealth Management, Risk analysis, Financial Services and Business
Analytics. Our curriculum for candidates is designed to combine
learning and actual implementation with a focus on developing
industry ready professionals. The training modes used by us
combine a modern approach including both traditional and virtual
methods. This enables us to evolve tools to monitor progress of
participants and ensure an effective delivery mechanism.




Students

1. Completes their programs in
parallel to academic curriculum

2. Get time to learn basis real-time
business simulation and be ready for
corporates

3. Use of technology improves quality
of learning.

4. Highly professionalized industry
ready approach - which attracts best
companies for recruitment

College

1. Program is run in/near the college
campus thereby allowing the students
to attend the classes easily.

2. The college has an option to offer
the program as an in-house program
with our team providing the services.

3. This program can act as a key Value
Add to students.

4. Successful execution of Program
can enhance the Brand Value of the
Institution.

Corporate

1. Talent management Solutions with
vibrant workforce

2. Customized training resources and
on-boarding industry ready
professionals

3. Fulfilling their training
requirements across various resource
pools.

professionals

Our Approach:
Proedge is specialised in creating training plans and facilitating

students to enhance their skill and employability by pursuing
the Career Edge courses.

Career Edge is an Placement training cum Certification program
which can be integrated with the BCOM/BBA curriculum to
ensure that program acts as bridge between academics and
industry for the student thereby making the student Interview
ready, Industry and Desk Ready. Career Edge program is run on
In-College and With-College approach whereby program is
conducted on the College Campus itself.

Our Career Edge concept is a unique approach where we
handhold the students right from the beginning when they join
the college, till they are employed. Through this course, we
work with the students from their 1st semester of graduation /
post-graduation onwards. This is spread over to three years (i.e.

6 semesters).

The objective of the programme is to introduce career and
market oriented, skill enhancing, training courses that have
utility for job, self-employment and empowerment of the

student.
Key Features of Program

* Career Edge program is designed to make the student
Interview ready, industry and desk ready

e 180 Class room training program to cover all aspects of
Finance and BFSI

*  Program comes with 5 certifications

°*  Focus of making the student desk-ready by focussing
communication skills, BFSI and MS Office

° Career Edge program is highly customisable as per the
requirements of the College

industry experienced

Mg A AN

e Career Edge is delivered by
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AvA

Proedge
Unique advantages —

a) INDUSTRY RELEVANT COURSES - We understand the unique requirements of Corporate
and Academic Institutions and build courses to map competencies required vs. skills

available

b) CUSTOMIZED COURSES - The courses offered are customizable basis the requirement of
the college

c) COURSES BASED ON LATEST JOB REQUIREMENTS - Through our continuous interaction
with the Industry practitioners, we understand the latest job and skill set requirements.
Our courses are continuously matched to ensure relevance

Pillars of program

Our program is designed to cover the following aspects, which are very fruitful in building a strong
fundamental base and making the student ready for the competitive market as.soon as She/he —

completes her/his education.
PERSONALITY

DEVELOPMENT \ g

—  FINANCIAL CONCEPTS

INDUSTRY OVERVIEW &
RELEVANT TRAINING

FOUR PILLARS
l

— JOB SPECIFIC TRAINING

Leading to three core program categories spread across semesters -
e IDP -Individual Development Plan
e ISP - Industry Specific Programs

e JSP - Job Specific Programs

Y
a2
\\-‘( [
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Annexure 1

Name of Course CAREER EDGE

Who can Pursue BCom of Maharani Lakshmi Ammanni College for Women
Mode of training Physical training by Experienced professionals
Venue , At College Premises

Duration of training program 30 hours per semester and 180 hours over 6 semester or 3 years of
BCOM (which lasts from June 2019- April 2022)

Syllabus Outline Refer below

NR 2500/- (inclusive of all taxes) per student per year. (Of the fees

of INR 2500 being charged, INR 1000 per student per year will be

Fees towards sale of books for Career Edge Program).

mLAC will make the Career Edge program compulsory for all the

students of incoming BCom 1st year batch of 2019 academic year.

e Certification will be provided for all students who attend this
course

e Each Batch of students will be for 60 students

e College can do the fee collection and pay to Proedge on
following terms every year: .
o 50% upon completion of 9 hours of Class room training
Features of Program o 40% upon completion of 30 hours of Class room training
o 10% upon completion of 45 hours of Class room training

e Proedge will provide its own study material for all students
undergoing the training
e Proedge will provide Demo classes over each subject to Faculty

and select students before start of classes at the requirement
and request of mLAC

Career Edge Curriculum

Years Content Hosur
| BCOM 15t year e Communication & Soft Skill (15t and 2° Sem) 60
| ¢ WS Ofce (37 Som) . . 30
 BCOM2year e |ntroduction to BFSI (4" Sem) .
s Cefrtification on Statutory Filings (4" Sem) o 2 0
e . Preparation of Business Plan (5‘” Sem) : , 15
f BCOM 3“year e Financial Planning (5" Sem) 30
: e Account Receivable / Payable Management (5 Sem) 2
oy ? M,
{ ‘ F
imwmﬂw
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Detailed Course Outline

15t Year 2" year 34 year
Communication & Soft Skills: MS Office: Preparation of Business Plan:
e Building Blocks of Effective |°® Basics of  Word,  Editing | ¢ ynderstanding and
Communication ngmu?ﬁeists' '; o;n;attlnag dva—rl;g)e(ttj’ interpreting financial
1. Fundamentals operationg pages, statements (Case study using
e Nouns & Pronouns « Basic Excel Skills, Concept of Annual Report of a Listed
s Verbs & Adverbs Cell referencing, Working with company),
o B Fu.nct|ons & Formu!as, Restrlct!on e Net profit vs Net Cash Flow
e Adjectives, Prepositions using data validation, Analysing st
e Conjunction and with conditional Formatting . ' '
Interjections e PowerPoint Basics, Inserting e Financial Ratios
2. Verbs and Tenses Graph/Diagram/Video/Picture, e Construct a Business Plan in
o Listof verbs Animation, proofing, adding Excel ~for a Company
comments, Compare and including drawing up 5-year
e Tenses - present, past, Presentation Views, Projections  (Details  of
future, present perfect & Company will be provided by
past perfect Proedge)
3. Modal Verbs
e Can, could, has, have, Introduction to BFSI: Financial Planning:
had, will have, should, e Finance fundamentals e Introduction to Financial
have to, has to, had to e Introduction to Banking Planning
_and used to . e Overview of Financial Markets e Investment & Risk
4. Articles and Voices Management_ EqUIty Debt
_ . e Types of Financial Services '
e Articles, determiners and Alternate Assets
. . ) e Basics of Insurance
e Active & passive voice e Investment Products &
e Direct & indirect speech Services
s Common erroms e Risk Profiling & Asset
5. Sentence Formation Allocation
e Simple, compound & Certification on Statutory Filing: Balance Sheet Analysis, A/C
complex sentences e Applying for Permanent Receivable & A/C Payable
e The infinitive and the Account Number (PAN) systems:
gerund « Appljing for Tax dedugk e Accounts payable system — P
6. Module 1 Test Aseount Number (TAN) to P, TDS, Creditors aging
e Module 2 - Effective e Dighal Signatures for e Accounts receivable system -
Business Communication Business people O to C, Invoicing, GST, TDS
1. Language Coherence ] ) receivables, Dbtors aging
) o e Applying Director
* Understanding Stylistic Identification Number (DIN)
tools i,e :- V-L - T kit and | ) ¢ Limi
Transitional Devices ° rTco-rporatlon o a. 'ml_ted
] Liability  Partnership  Firm
e Using Redundant words (LLP)
and Phrases | i £aC
2. Phonetics and Linguistics o SEDpETEIl < i bR ey

e Understanding the
Speech Sounds

e Registration with Provident
Fund Authorities (PF)
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e Use of Intonation patterns
including pacing, pausing
and chunking

Business Communication

e Fundamental of Business
Comm
Listening

e Listening barriers

e Styles of effective listening

Writing Skills

e |[ntroduction to writing
process

e Understanding between
formal and informal Email
writing

Speaking Skills

e Fluency in spoken
communication

e ‘- Do’s and Don’ts’s on
Communication in
Corporate Culture

e Professional Etiquettes
Reading Skills

e Understanding the
message while reading
comprehension

e Effective reading skills

and understanding the
instruction in the passage

Registration with Employee
State Insurance Authorities
(ESI)

Registration with Professional
Tax Authorities (PT)

Registration under Shops and
Establishment Act (Shop
Registration)

Overview of major
Government  website  for
Governance purpose
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